
Baroque Chamber Orchestra of Colorado 
 
 
Title: Executive Director 
 
Employee Classification: Half-time position, approximately 20 hours per week. 
 
Salary: $25,000-$30,000 based on education and experience.  
 
Job Summary: 
 
The Baroque Chamber Orchestra of Colorado (BCOC) is the premier historically-
informed performing ensemble in the Rocky Mountain Region, regularly attracting the 
leading early music performers from across the country. Now in its eleventh year, the 
organization is in midst of an exciting five-year growth plan and is seeking an Executive 
Director to help pursue new opportunities and expand its impact in the Rocky Mountain 
region and beyond. The executive director will be responsible for the development, 
implementation and expansion of the organization’s fundraising efforts, overseeing all 
business aspects of the organization, managing the day-to-day operations, and working 
closely with the board of directors and the artistic director on strategic planning.  Our 
vision is to ultimately expand this half time position, increasing hours as the organization 
grows under the leadership of the executive director. 
 
Key Responsibilities:  
 
-Fundraising and Development: in collaboration with the board, the executive director 
will develop, implement, and expand the BCOC’s fundraising efforts and revenue 
generation through the cultivation of donors, ticket sales, grants, and other special 
campaigns. (60%) 
 
-Marketing and Promotion: The position will work to expand the BCOC’s audience and 
the ensemble’s regional and national profiles through the coordination of the 
organization’s marketing and promotion efforts. The executive director, in collaboration 
with the board, will develop creative approaches to attracting larger and more diverse 
audiences to BCOC performances. (30%) 
 
-Concert Production and Program Support: The executive director will coordinate and 
manage the production of concerts and other related events, in some cases with the 
help of volunteers and contracted staff. This includes organizing rehearsal and 
performance dates with various venues, coordinating musician travel, housing 
arrangements, and payment, and ensuring proper staffing at all events; and 
coordinating technical needs.  (10%) 
 
 
 
 



 
Qualifications: 
 
-Undergraduate degree in the arts, business, or administration; and/or at least five years 
of professional experience in non-profit arts administration.  
 
-Proven experience and success in fundraising, grant writing, and marketing (both 
traditional approaches and with digital and social media). 
 
-Fluency on basic computer programs such as Microsoft Office and Quickbooks, with 
the ability to quickly learn and utilize other programs as necessary.  
 
-The ability to communicate effectively, including both verbally and in writing, and the 
ability to respond and communicate in a quick and efficient manner.  
 
-The ability to work as part of a team. 
 
To Apply: 
 
Please send a cover letter and resume (including references) to Michael Schlut, 
mschlut@comcast.net 
 
Applications are due by December 15, 2016. We are seeking to fill this position by 
March 2017.  


